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Policy Consuliation & Rewiew

This policy is awvailahble on owr school webhsite and is
availohble on request jfrom the school office. We also
inform parents aond carers ohout this policiy when their
children join owr school .wand throuwgh owr school
newsletter.

The policy is provided to all staff (,Ln,c,l.,u.,d,,i,n,g temporary
staff and volunteers) ot induction alongside our Staff
Code wof Conduct. In addition, all memhbhers of staff are
provided — with and girven time to read stotutory
documents:

3 ' a, y ; DPE (2022)
. ’M/,a/;é,ul,g ,é,agz/é,hz/ ,é,a S,cz/zg,u,a/,d ,c/L,L,Z,a’fzn , Judy 2018
o ‘Guidance for safer working practice /,a/ Lthose working
MWith — children and young people in @ educalion
settings; May 20/9
o Guidance for safer working practice for those working
MWith — children and young people in @ educalion

settings; addendum April 2020

This policy will bhe rexviewed in full by the Gowverning Body
on an annual bhasis. This policy was last rexviewed and
agreed by the Gowverning Body in Septemhber 2022. It is due
for rexiew in Septemhbher 2023.

Signature Headteacher Date: Septemhber 2022

Signature Chair of Gowvernors Date: September 2022


https://www.gov.uk/government/publications/keeping-children-safe-in-education
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Sheet for staff & volunteers

3 Safequarding Referral

Procedures

l. PURPOSE & AIMS

.l The purpose of Swallownest Primary School's
sofeguarding policy is to ensure exvery child who is
registered ot ouwr school is safe and protected from
harm. This means we will always work to:

e Protect children and young people at our school
from maltreatment;

o Prexvent impairment .wof owr children’s and young
people’s health or dexelopment;

e Ensure that children .and young people at owr
school grow uwp in circumastonces consistent with
the provision of sofe oand effective caore;

e Undertake that role so as to enahle children and
young people at our school to hoave the hbhest
Ooutcomens.

.2 This policy will give «cleoar Adirection to staff,
volunteers, wvisitors —and parents about expected
behawviouwr and ouwr legal responsibility to safeqguard
and promote the welfare wof all children at .owr
Achool.

.3 Ouwr school fully recognises the contribution it
can make to protect children from hoarm and
supporting and promoting the welfare of all children
who are registered at ouwr school. The elements of .our
policy are prexvention, protection oand support.

.4 This policy oapplies to all pupils, staff, parents,

governors, volunteers ond ~visitors.



What is Abuse?

e Abuse may fall into a numhber of coteqories: -
physical abuse, sexual abuse, emotional ahuse
and negleck. Abuse and neglect are forms of
maltreatment of a child. Somehody may abuse or
neglect a child by inflicting haorm or by failing
to act to prevent harm. Children maoy bhe abused
in a family or in an institutional or comimanitiy
setting, by those known to them .or, more rarely,
by a stranger. They may be abused by an adult
or adults, or ancther child or children.

e Additional guidance on other safequarding
issues such as Child Sexuwal Exploitation,
Children Missing from Education, Female Genital
Mutilation, Domestic Abuse and Prexventing
Radicalisation is contained in Part One of
‘Keeping Children Safe in Education 2022 along
with injformation ohbout the indicotors of abuse
contoined in Chapter |.2.4 of the Rotherh.am
Safeqguording Children Boord Procedures -

Early Help and support for children in need:

Early help means providing support as soon as o
prohlem emerges, at any point in a child’s life, from
the foundaotion years through to the teenage iyears.
We will work with local oagencies in Rotherh.am to put
priocesses in place for the effective assessment of
the needs wof individuwal children who may henefit
from early help services. This may be o child who:

e Is disabled and has specific additional needs

e Has special education needs

e Is o young carer

e Is showing signs of engaging in anti-social or

criminal bheh.awviowr



e s in el Jamily circumatance presenting
challenges jfor the child, such wos substance
abuse, adult mental health, domestic abuse; and
|or

e Ils showing early signs of abuse and |or neglect

2. OUR ETHOS

2.1 The child’s welfore is of poaramount importance.
Our school will establish and maintain an ethos
where children jfeel secure, are encouroaged to tolk,
are listened to and are safe. Children at owr school
will bhe able to talk freely to any memhber of staff at
oumr school if they are worried or concerned ahb.ouwt
something, (Five- Helping Hands).

2.2 Everyone who comes into contoct with children
and their families has a role to ploy in
sofeguarding children. We recognise that all staoff at
our Achool ploays a paorticularly important role as
they are in a position to identify concerns eorly and
provide help for children to prexent concerns jfrom
escalating. All staff are wodwxvised to maintain an
ottitude of Ut could happen here’ where safequarding
is concerned.

2.3 All stapf and regular wisitors will, +through
troining and induction, know how to recognise
indicators of concern, how to respond to o disclosure
from a child and how to record and report this
information, (,gzii,ojw CFC). We will not make promises to
any child and we will not keep secrets. Ewxvery child
will know what the oadwult will have to do with .any
information they hawve chosen to disclose.

2.4 Throuwghout ouwr curriculum we will provide
activities and opportunities jfor children to dewvelop
the skills theiy need to identify risks and stoy safe.
This will also he extended to include material that
will encouroge our children to dewxvelop essentiol life



ARills. Year 6 children attend Crucial Crew on .an
annual basis. Regular PSHE lessons are taught to
all children. School employs a lLearning Mentor who
supports  children and faoamilies whenever a need
ASLARA. School works regqgularly with the NSPCC and
Barnoados to reinforce important messoges.

2.5 At all times we will work in partnership .and
endeavour to esntabhlish effectine Working
relotionships with parents, corers .aoand colleoagues
from wother oagencies in line with Working Together to

Safeqguord Children (2018).

3. ROLES AND RESPONSIBILITIES

Role Name Contact details

Designated Leyton Oll4 287 2484
Safequarding |McHale |head@swallownestprimary.org
Lead

Deputy Emily Olld 287 2484
Safeguarding | Peake epeake@swallownestprimaory.org
Lead (Depirty

He.a.d

Teacher)

Head Teacher |Leyton Oll4 287 2484
McHale |head@swallownestprimary.org

Named Dr Oll4 287 2484 (Wwia school)
Safeguarding | Angela

Gowvern.or Oliwver

Chair of Carl Oll4 287 2484 (via school)
Gowvern.ors M.aw

3.1 It is the responsihility of ewvery memhber of staff,
rvolunteer and regular visitor to our school to ensure
thaot they carry out the requirements of this policy
and, at all times, work in a way thaot will safequard
and promote the welfore of oall of the pupils at this
school. This includes the responsibility to provide .
safe enwvironment in which children can learn.



The Gowverning Body

3.2 The Gowverning Body of Swallownest Primary Sch.ool
is occountable for ensuring the effectiveness of this
policy and our compliance with it. Although owr
Gowverning Body toakes «collective responsihility to
sofeguord and promote the welfare of ouwr pupils, we
als.o hawre named GONLINOLA Who champion
sofeguarding within the school.

3.3 The Gowverning Body will ensure that:

e The safequarding policy is in place .and is
rexiewed annually, is awvailoble publicly w~via .owr
Aschool webhsite and has heen writiten in line with
Local Authority guidance and the reqguirements of
the Rotherham lLocal Safequarding Children Board
(LSCB) policies ond procedures;

e The school contributes to inter-agenciy mworking in
line with Working Together to Safeguard Children
Uatest);

e The school has due regord to the Prevent Duty
Guidance (2015), wunder Section 26 of the Counter-
Terrorism .and Security Act 2015, which aims to
prexent children and young people from heing
Adrawn into extremism .and terrorism. This may
include  making a  referral to  the Channel
progromme which  provides a mechanism jor
schools to make referrals w~via MASH if they .are
concerned that an individuaol might bhe wvulnerable
to radicalisation.

e The school has due regord to the new mandatory
reporting duaty, commencing in October 2015, of the
Female Genital Mutilotion Act 2003 which will place
o stotutory duty on teachers (along with social
workers and healthcare pfﬂgzzs/siﬂnai/s) to report to



the ,p,oli,c,e wWhere ,thz,g discover that FGM appears to
hawve heen carried out on a ,g,'u'i under |8 MReOrAs.

A member wof the senior leoadership team .are
designaoted to toke the lead responsihility for
sofeguording and child protection .and that there
is an alternate (,d,z,p,u.,t,g) and appropriotely trained
memhber of staff identified to deal with any issues
in the wohsence wof the designated safequarding
lead professional. There will always be cowver jfor
this role;

ALl staff receive o sofeguarding induction and are
provided with a copy of this policy, Part One .of
‘Keeping children safe in Education’ and the staff
code of condict;

All staff wundertoke appropriate child protection
training that is wpdated regulaorly; in oddition, all
staff memhbers will receive safequarding and child
protection updates (g,o,r e.q4 wia e-mail and staff
mzz,tin,g/s), as reqguired, but at leoast annually, to
provide them with relevant srills and knowledge to
saofeguord children effectively.

Procedures are in place for dealing with
allegations against memhbers of staff and
volunteers in line with stotutory guidance;

Safer  recruitment  practices are Jfollowed  in
accordance with the requirements of ‘Keeping
Children Safe in Education’ DJE (2022); and also
Chapter 5.2 wof Rotherham LSCB Child Protection

Procedures.

Th,e,g ,r,emz,d,,g with.ouwt ,d,zl,a,g LAY wWeakness in ,rz,g,a,r,d
to ouwr /s,aiz,gu,ar,dj.n,g arrangements that are bf,cw.,g,h,t
to their attention.



3.4 Safequarding is an woagenda item at each
Gowverning Body meeting, where it is documented the
troining that has taken place, the numher of staff
attending and iy outstanding training
requirements for the school. All  safeguarding
activity that has token ploce will he discussed, for
example, meetings atitended, reports written, training

or induction given. Individual children will not bhe
,L,d,zn,tia?iz,d,.

The Headteacher
3.5 At Swallownest Primary School the Headteacher is
responsihnle j,o,r:

e Identifying memhers of the senior leadership team
to be Designated Safequarding Lleads (DSL); +to
ensure there is always cowver for the role;

e Ensuring that the policies and procedures adopted
by the gowverning hbody, paoarticulorly concerning
referrals of coses of suspected abuse and neglect,
are followed by all staff;

e Ensuring that all staff and volunteers feel ahle to
raise concerns ohout poor or unsafe proctice and
such concerns are oddressed sensitively in
accordance with agreed whistle-hlowing
procedires;

e Llidising wmwith the LADO in the ewvent of an
allegation of abuse being maode ogainst o memhber

of staff.

The Designated Safequarding Lead

3.6 The Designaoted Safequarding lLead (DSL) will LCAXTAY
out their role in oaccordance with the responsihilities
outlined in Annex B of Keeping Children Safe .in
fducation. The DSL will provide odwvice oand support to
other staff on child welfare and child protection
matters.



3.7 The DSL at Swallownest Primary School will
represent our school at child protection conferences
and core group meetings. Through appropriate
troining, knowledge and experience our DSL will liaise
with Children’s Serwvices and other agencies where
necessary, and maoke referrals of suspected abhuse to
Children’s Serwices, take port in strateqiy discussions
and other interagency meetings oand contribute to the
oassessment of children, including Early Help
AALRLAEAMRNLA.

3.8 The DSL will maintain wiritten records and child
protection  files  ensuring that they are  kepkt
confidential and stored secureliy.

3.9 The DSL is responsihle for ensuring that all staff
memhbers and wvolunteers are aware of our policy ond
the procedure they need to follow. They will ensure
thaot all staff, volunteers and regulor ~visitors hawve
received appropriate child protection injformation
during induction and harve heen troained to the
appropriate  lesvel recommended hy the Rotherham
Local Safequarding Children’s’ Board. A troining pock
can be ohtained by contoacting Rotherham SG team.

4. TRAINING & INDUCTION

L.l When new staff, volunteers or regulaor visitors join
our school they will he informed of the safeqguarding
arrangements in ploace. They will bhe given a copiy of
our Achools sofegqguarding policy along with the
staff code of conduct and told who ouwr Designated
Safequording leads are.

k.2 Exvery new memhber of staff or rvolunteer will have
an induction period that will include essential
safeguording information. This  programme  will
include bosic safeguarding information relating to
signs and symptoms of abuse, how to manoage
disclosure from o child, how to record this



information and discuss issues of confidentialitiy.
The induction will also remind staff and volunteers
of their responsihility to safeguard all children at
our Achool and the remit of the role wof Lthe
Designaoted Safeguarding Lead. At induaction, all
staff will also bhe provided with a copiy of Part One of
‘Keeping Children Safe in Education’ (2022) and will bhe

expected to read this.

4.3 In addition to the safequarding induction, .all

memhbers of staff will undertoke appropriate
sofeguarding training on o regular  hasis  in
accordance with ‘Keeping Children Sajfe in Education
2022 and adwvice jfrom Rotherham LSCP. ALl staff
memhbers will olso receive regular safeguording and
child protection uwpdates (X,o,r example - via e-mail or
at  staff m.e.e,tin,g/s) as  required, hut at least
annually, to provide them with relexvant skills and
knowledge to sofeguard children effectively.

b b ALL regular visitors .and wvolunteers to our school
will he given o set of our safeguarding procedures;
they will bhe informed of whom owr DSLs are and what
the recording and reporting siystem is. (See example

at Appendix 2 )

4.5 The DSL, the Adeputy DSLs, who may he in a
position wof making referrals or attending child
protection ,c,anngzn,cz/s or core groups, will attend one
of the multi-agency rtraining courses organised hy
Rotherham Local Safeguarding Children’s Booard .at
least once ewvery itwo yYeaors. They will wolso receive
regular sofeqguarding updates throughouwt the school
Meor in worder to keep wp with any dewvelopments
relevant to their role.

L. 6 Ouwr QoNerning ,b,o,d,,(é will als.o undertake
appropriate training to ensure ,t,h.z,g are ahle to LaLTMy
out their ,d,,u.,t,g to /s,agz,g,u.,ar,d, all ,og the children at



our sch.ool. T,r,a,L,n,,L,rL,g ;,o,r Gowvernors to Asupport them in
their /s,ajz,g,u,ar,d,in,g role isa awvailable g,r,cm Gownvern.or
Development Service

b.7 We actively encourage all of ouwr staff to keep up
to date with the most recent local and national
sofeguording advice and guidance. Part One .of
‘Reeping Children Safe in EFducadtion’ (2022) provides
links to guidance on specific safequarding issues
such as Child Sexuwal Exploitation, Female Genital
Mutilation, Children Missing from Education and
Prexventing Rodicolisation. In addition, local
guidaonce caon he occessed via Rotherham
Safeqguarding Children Partnership at

hitp:[Iwww racp.org.uk]/ The DSLs will also provide

regular sofeguarding uwpdates for staff.

5. PROCEDURES FOR MANAGING CONCERNS

51 Swallownest Primary School adheres to child
protection procedures that hoave heen agreed locally
through the Rotherham Local Safeguarding Children's

Board.

5.2 Ewvery memhber wof staff including w~volunteers
working mwith children at owr school are advised to
maintain an ottitude of Ut could happen here’ where
sofeguording is concerned. When concerned ahbout the
welfaore of a child, staff memhbers should always oct
in  the interests w0f the child .and harve .«
responsibility to toke woction as outlined in this

policy.

5.3 It is not the responsibility of school staff to
investigaote welfare concerns or determine the truth
of any disclosure or allegation. ALl stajff, howewver,
haos o duty to recognise concerns and pass the
information .on in accordance with the procedures
outlined in this policiy.


http://www.rscp.org.uk/

5.4 The Designated Safeguarding lLead (DSL) should bhe
used wos o first point of contact for concerns and
Queries regording any safeguarding concern in our
school. Any memhber of staff or visitor to the school
wWho receives a disclosure of ohuse or suspeckts that
a child is at risk of harm must report it immediately
to one wof the DSls. In the abhsence of all four, the
matter should be bhrought to the attention of the
most senior memhber of staff.

5.5 If a child is in immediate danger or risk of harm,
a referral should he maoade to Children’s Social Care
and lor the Police immediately. Anyone con maoke a
referral but in situotions where referroals are not
made by the DSL, they should bhe informed as soon os
possible afterwards that o referral hos heen made
by someone else.

5.6 Al concerns, discussions and decisions .made
the reasons for those decisions should bhe recorded
in writing using the agreed reporting procedure in

this school. (CFC/CPOMS)

5.7 Following receipt of any information raising
concern, the DSL will consider what action to take

and seek odwvice from Children’s Social Care - Muwlti-
Agencly Safequarding Huh (MASH) s required. All
information and actions token, including @ the

reasons  for any decisions made, will he Jfully
documented.

5.8 All referrals will he made in line with Rotherham
Local Safeqguarding Children’s Board procedures -
Ch,a,p,t,e,r | ‘/Qe/e/:a'n,g S,a/e,g,u,a/,dj/zg Con.cerns .aboul

Children’

5.9 I} the child’s situation does .not appear to bhe
Amproving the /s,t,ag_’g_’ memher with concerns should
press ;,of re-consideration ,b,g FALAING LONCLINA OGALN



with the DSLs .and/or the Headteacher. Concerns
should always lead to help for the child at some
,p,,ain,t.

5.10 Staff should alwoays Jfollow the reporting
procedures outlined in this policy in the Jfirst
instance. Howewxer, they maoy also share injformation

directly with MASH, or the police if:

e the situation is an emergencl and the designated
Asenior person, their deputy and the Headteoacher are
all wnavailahbhle;

e they ware conwvinced thaot a direct report is the .only
walky to ensure the pupil’s safety.

511 Any member of staff who does not feel that
concerns ahout a child hawxve heen responded to
appropriately and in occordance with the procedures
oumtlined in this policy should raise their concerns
with the Headteacher or the Chair of Gowvernors. If any
memhber of staff does not feel the situation has heen
oddressed appropriately .t this point should
contact the Sajfeguarding Children’s Unit directly
With their concerns.

512 I} staff memhbhers have concerns about another
staff member then this should he referred to the
headteacher wor principal. Where there are concerns
about the heodteoacher or principoal this should hbhe
referred to the chair of guowvernors, chair of the
management commitiee or proprietor ,og aan
independent school as appropriate.

6. RECORDS AND INFORMATION SHARING

6.1 If staff ware concerned about the welfore or safety
of any child at ouwr school they will record their
concern on CPOMS, complete o Coaumse for Concern jform
(J.; ,a,ppr,cp,ri,a,tz) and alert the DSL immediately.



6.2 Child protection information will only he shared
within school on the hasis of ‘need to know in the
child’s interests’ and on the wunderstanding that it
remains Atrictly confidential.

6.3 Child protection information will only bhe kept in
an electronic Jfile. Records of concern, copies of
referrals, inwvitations to child protection conferences,
core groups and reports will be stored here (CPOMS).

6.4 When a child leawves our school, the DSL will make
contoct with the DSL at the new school and will
ensure thaot the child protection file is forwarded to
the receiwving school in an appropriately agreed
manner. We will retoin ewvidence to demonstrate h.ow
the Jfile has heen transferred; this may he in the
form of a written conjfirmation of receipt jfrom the
receining school and |or exvidence of recorded delivery.

7. WORKING WITH PARENTS & CARERS

/.1 Swallownest Primary School is commitied to
working —in  partnership with  parents [carers  to
sofeguord and promote the welfare of children .and
to  support them to aunderstond our statutory
responsibilities in this aorea.

7.2 When new children join owr school, poarents and
carers will be informed that we harve a safeqguording
policy. A copiy will bhe provided to poarents on request
and is available on the school webhsite. Parents .and
carers will bhe injformed of ouwr legal duty to assist
oumr colleagues in  wother agencies with  child
protection enquiries and what hoppens should we
hawve couse to make a referral to MASH.

7.3 We are commitited to working with poarents
positively, openly and honestly. We ensure that all
porents wore treated with respect, Adignity —and



courtessy. We respect porents’ rights to privacy ond
confidentiality and will not Ashare AenASitive
information unless we hoave permission or it is
necessary to do so in order to safeguord a child
from haorm.

/.4 We will seek to share with parents any concerns
we mak hove ahout their child wunless to do so may
ploce a child at increosed risk of harm. A lack of
parental engagement or agreement regarding the
concerns the school has about a child will not
prevent the DSL making a referral to MASH in those
circumastances where it is appropriate to do so.

7.5 In order to keep children sofe and provide
appropriate  care for them, the school reguires
porents to provide accurate and up to  daote
,Ln;,o,rm,a,tj.,cm_ f.e,g,ar,ding:

e Full names and contact details of all oadults
with whom the child normally lives;

e Full names and contoct detoils of all persons
with parental responsibility (,i.?f Adifferent from
ah.owve);

e Emergency contoct details (,LZP Adifferent from
ahone);

o Full details of any other adult authorised by the
porent to collect the child Jfrom school (,LZE
Adifferent from the ahove ).

The School will retain this information on the pupil
file. The school will only share injformation ahb.out
pupils with odults who hawve parental responsihility
for a pupil or where o parent hos given permission
and the school has heen supplied with the adult’s
full details in writing.

8. CHILD PROTECTION CONFERENCES
8.1 Social Care will rconvene «a Child Protection
conference once o child protection enquiry under



Section 47 of the Children Act 1989 has  heen
undertoken and the child is judged to he at
continuwing risk wof significant harm. A review
conference will toke place wonce a child hoas hbeen
maode the suhbject of a Child Protection Plan in order
to monitor the sofety of the child and the reguired
reduaction in risk.

8.2 Staff memhbers maoy he asked to atiend a child
protection conference wor core 4grouap meetings on
behalf wof the school in respect of individual
children. Usually the person representing the school
at these meetings will he the Headiteacher or DSL. In
any exvent, the person attending will need to have os
much relevant wp to dote information about the child
as possible; any memhbher of staff may be required to
contribute to this process.

8.3 ALl reports for child protection conferences will bhe
prepared in  oadyvance wsing the guidance and
preferahly the template provided. This can he
obhtained by contacting MASH. The injformation
contoined in the report will he shared with parents
before the conference as oppropriate and will include
informadtion relating to the child’s physical,
emotional and intellectual dewvelopment .and the
child’s presentation ot school. In order to complete
such reports, all relexvant information will he sought
from staff working with the child in school.

8.4 Clearly child protection conferences con he
upsetting for parents. We recognise that we are
likely to haove more contact with parents than other
professionaols involved. We will work in an open .and
honest waiy with any poarent whose child has bheen
referred to Children’s Serwvices wor whose child is
Asuhbhject Lo ol child protection planr. Ouwr
responsibility is to promote the protection and



szig,a,rz ,azf_’ all children and our aim is to achiewve
this in ,p,ar,tn,ef/shi,p wWith ouwr parents.

q. SAFER RECRUITMENT

Ul We will ensure that the interviewing poanel and at
least one .memhber wof the Gowverning Body hawve
completed oappropricate sajfer recruaitment troining. At
all times the Heaoadteacher and Gowverning Body will
ensure that sofer recruitment practices wore followed
in accordance with the requirements wof Keeping

Childdren Safe in Fducadtion; DJE (2022).

9.2 At Swallownest Primary School we will wse the
recruitment and selection process to deter and reject
unsuitable candidates. We require ewvidence .of
original ocodemic certificates. We do not accept
testimoniols and insist on toking up references prior
to interview. We will qQuestion the contents .of
application forms if we are unclear ohout them, we
will undertake Disclosure and Barring Serwvice checks
and uwse any wother .means ©0f ensuring we aAre
recruiting and selecting the most suitable people to
Work with ouwr children.

93 We will maintain a Single Centrol Register of all
/s,ajzr recriuitment checks carried out in line with
/s,t,a,tul:,oué requirements.

10. SAFER WORKING PRACTICE

0.1 All adwulits who come into contact with ouwr
children hawve a duty of care to sofeguard .and
promote their welfare. There is a legol duty placed
upon s to ensure thaot oll oadults who work with or
on hehalf of our children are competent, confident
and sofe to do so.

0.2 All /s,t,agg will he pLUML,d,z,d. with a LOopMy ,og O

Achool’s code ,oi conduct at induaction. T,h,z,g will he



expected to know owur school’s Code of Conduct and
policy for positive handling and carry out their
Aduties in accordance with this adwvice. There will he
ocLasion when some form of physicol contact is
inewvitohle, for example if a child hos an occident or
is hurt or is in a situation of danger to themselves
or others around them. Howewner, at all times the
ogireed policy for sofe restroint must be adhered to.

10.3 ) staff, visitors, volunteers or parent helpers are
working with children aolone they will, wherexer
possible, he ~visibhle to other memhbhers of staff. They
will he expected to inform another memhber of staff of
their whereahouts in school, who they are with and
for how long. Doors, ideally, should hoarve a clear
glass panel in them and bhe left open.

0.4 Guidance wahbout wocceptable conduct and safe
proctice will he given to all staff and w~volunteers
during induction. These are sensible steps that exvery
adult  should toke in  their daily professional
conduct with children. This adwvice con he found in
the guidance document ‘Safer working proctices for
adults who work with children and young people’
( Safer Recruwitment Consortiuwm, October 2015). . ALL
staff and volunteers aore expected to carry out their
wWork in accordance with this guidance and will be
made aware that failure to do so could lead to
disciplinary oction.

II. MANAGING ALLEGATIONS AGAINST STAFF & VOLUNTEERS
.l Qur aim is to provide o sofe and supportive
environment which secures the well bheing .and wvery
best outcomes for the children ot owr school. We do
recognise that sometimes ithe bhehaviouwr of odults
may leod to an alleqation of ahuse bheing made.

.2 Allegations sometimes worise from o differing
understanding of the same ewvent, but when they



occumr they are distressing and Adifficult for all
concerned. We also recognise that many allegations
are  genuine and there are some adulits who
deliberately seek to haorm or abhuse children.

1.3 We will take all possible steps to safeguard ouwr
children and to ensure that the adults in ouwr school
are safe to work with children. We will alwoys ensure
that the procedures owutlined in Rotherham Local
Safeguarding Ch.ildren Boa.rd Ch.ild Prote.ction
Procedures: Chapter 5 and Part 4 of statutory Keeping
Childdren Safe in Fducation; DJE (2022) are adhered to
and will seek woppropriate advice Jfrom the Local
Authority Designated Officer (LADO). The LADO can bhe
contocted on 01709 823914 or via MASH on 01709 336080.

.4 If an allegation is made .or information is
received wohbout an aduwlt who works in our setting,
which indicates that they may bhe unsuitohble to work
with children, the memhber of staff receiving Lthe
information should inf.orm the Headteacher
immediately. Shouwld an allegation bhe maode against
the Headteacher, this will bhe reported to the Chair of
Governors. In the exvent that the Heaodteacher or Chair
of Gowvernors is not contactobhle on that day, the
information must he passed to and dealt with by
either the member of staff acting as Headteacher or
the Vice Chair of Gowvernors.

.5 The Headteacher or Chair of Gowvernors will seek
adwvice from the LADO within .one working day. No
memhber of staff or the governing hody will undertake
further investiqgations hefore receiving adwvice jfrom

the LADO.

. 6 A,rué memher ,og /s,t,agg or wvolunteer who does not
gzzi ,c,onji,d,z,n,t to raise their concerns with the
Headteacher or Chair ,oj Gowvernors should contact the



LADO ,d,,i.,rz,c,ti,y on 01709 823914 .or w~yia MASH .on 01709
336080.

.7 The School hos a legal duty to refer to the
Disclosure and Barring Service (DBS) anyone who hos
harmed, or poses o risk of harm, to a child, or if
there is reason to helieve the memhber of staff hos
committed one of a numhber of listed offences, and
who has heen remowved jfrom working (paid or ,u,n,,p,aj,,d.)
in regulated activity, or would hawrve heen removed
had they not left. The DBS will consider whether to
bar the person. [f these circumstonces aorise in
relotion to a memhbher of staff ot owr school, a
referral will he maode as soon os possibhle after the
resignaotion  or removal wof the individuwal —in
accordance with advice from the LADO .and |or HR.

12 RELEVANT POLICIES

2.1 To wnderpin the ~valuwes and ethos of ouwr school
and ouwr intent to ensure that pupils at ouwr school
are appropriotely sofeguorded the following policies
are olso included wnder ouwr sofequording umhbrella:

Policy

Staff Code of Conduct

Behawviouwr, Exclusions and Anti-Bullying

Recruwitment and Selection

Whistle Blowing

Attendance

E-Safety

Health and Safety (inc Site Sz,cu,ri,t,g)

Raciol Equality Policiy

Supporting Children with Medical Needs

Intimate Care

First Aid

Educational Visits inc ,ojwe,rni,gh,t Astoys




Dealing with Persistent .or Vexatiouws
Complaints /Harassment in Schools Policy

13. STATUTORY FRAMEWORK

This policy has heen devised in accordance with the
following legislation and guidance:

Working Together to Safeguard Children’ DJE (2018)
Keeping Children Safe in Education’ DPE (2022)
hitp: [Iwwmw.rotherham. gov.uk[sofeqguording
Guidance for Safer Working Proctices for Adults
whio work with Children and Young People (Octoher
2015 ~version produced by the Safer Recruitment
Cons.ortium)
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Appendix |: Cause for Concern form

Cause For Concern

u Matura H r_haard,
Concarn fjor: (planse Mama of concern (exactly as seen or
Child Parent S5mff Visitor

[M mambar complating CFC: ] [Dﬂtﬂ Tima Flacs ]

| Action | | ACTIOMNS LADDER | | DQutcomas |
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Appendix 2: Sofeguording Inducktion Sheet for new .or
supply staff and requlor visitors or volunteers.

We wall hawve a statutory duty rto sofequord oand
promote the welfaore of children, and at our school we
take this responsihility seriousliy.

If you hawrve any concerns wohout a child or young
person  in  our Achool, youw must share this
information immediateliy With O Designated
Safeqguording lLead wor .wone wof the alternate post

holders.

Do not think that youwr worry is insignificant if it is
ahout hygiene, appearance or hehawviouwr - we would
rather you told uws as we would rather know ahbout
something that appears small than miss o worrying
Adltuation.

If you think the matter is wxery seriouws and maiy he
reloted to child protection, for example, physical,
emotional, sexual abuse or neglect, you .must find
one of the designated professionals detoiled helow
and provide them with o written record of xyour
concern. A copy of the form to complete is attached
to this and others can he ohtained jfrom the class
safequarding jfile. Please ensure you complete .all
sections as describhed.

If you are unahle to locate them ask a memhber of the
school office staff to find them and to ask them to
speak with you immediately about a confidential
and urgent matter.

Any wollegaotion concerning a .memhbher of staff, «
child's foster carer or a volunteer should he reported
immediotely to the Headteacher If an allegation is
maode wohout the Heoadteacher youw shouwld pass this
information to the Chair of the Gowverning Body.



Alternatively, you con contact the Local Auwthority

Dzzsi,gn,a,tz,d O;;,L,c.ef on 01709 8239I4.

The ,pz,c,p,be AJ OAL should talk to in school are:

Designaoted Safeguarding lLead: Mr L McHale
Location of office: Heaodteachers
Office

Contact Numher: Oll4 287 2484

Deputy: Designaoted Safequarding lLead: Mrs E Peake

Location of office: Headteachers
Oggi,cz
Contact Numher: Oll4 287 2484

Deputy: Designaoted Safequarding Lead: Mrs J

Mathies.on

Location of office: Main School Office
Contact Numhber: Olle 287 2484
S,a.gz,g,u.,ar,din,g Gownvernor: Dr Angela Oliwver
Contact Numhbe.r: Olly 287 2484 (via
sch.ool)

At Swallownest Primary School we strive to safeqguard
and promote the welfare of all of ouwr children.
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Appendix 3: Safequarding Referral Procedures

A fzizrf,al should he made to MASH when:

A child or young person makes o cleor allegation
of abuse;

A child has bheen abhaoandoned;

Further concerns hawve arisen in relation to an
open cose to Children's Social Care;

Concerns of significant harm haoawve risen for a
child receiving o service as o Child in Need;

Further concerns haoave arisen ,oj increased .or

additional risk to o child currently subject to a

Child Protection Plan;

A child sustoins an injury ond there is

professional concern about how it wos coused;

There are any circumstonces which suggest that

a child is suffering or is likely to suffer

Significant Harm;

An unhborn child may bhe at risk ,oj /si,gnj,??i,c,an,t

harm - for more information see Safequarding

Unborn and Newh.orn Bahbies Proceduwre and
Concealment and Denial of Pregnancy Procedure;


http://trixresources.proceduresonline.com/nat_key/keywords/child_in_need.html
http://trixresources.proceduresonline.com/nat_key/keywords/child_protection_plan.html
http://trixresources.proceduresonline.com/nat_key/keywords/significant_harm.html
http://rotherhamscb.proceduresonline.com/chapters/p_sg_babies.html
http://rotherhamscb.proceduresonline.com/chapters/p_sg_babies.html
http://rotherhamscb.proceduresonline.com/chapters/p_pregnancy.html

A non-mohile infant sustoins aniy injury, howewxer
slight, without an adequate occidental
explanation;

A memher of the public makes an allegation that
someone haos ahused a child;

Professional concern exists about abuse or
neglect, despite no allegation heing made;

A child has heen made the suhbject of an
Emergency Protection Order or a Police Protection

Order;

Concerns hoawve arisen for o child who is the
subject of a Superwvision Order .or Care Order;

Despite professional intervention, either on a
single agenciy hosis or as port of early help
internvention, hecouse of suspected neglect or
abuse there is concern thaot a child is suffering
or is likely to suffer significant harm .or reqiires
additional support - see Practice Guidance:
Significant Harm - The Impact of Abuse and
Neglect for more injformation;

There are concerns that o child or young person
is bheing sexually exploited - for more information
see Action Following Referrol of Safequarding
Children Concerns Procedure, Child Sexuw.al
Exploitation (CSE) and Safeguarding Children and
Young People from Sexual Exploitation Procedure;

A child is reported missing from home or core
and there are additional concerns abhout their
vudlnerability - for more information

see Safeguording Children and Young People who

go Missing from Home and Care;


http://trixresources.proceduresonline.com/nat_key/keywords/police_protection.html
http://trixresources.proceduresonline.com/nat_key/keywords/police_protection.html
http://trixresources.proceduresonline.com/nat_key/keywords/supervision_order.html
http://rotherhamscb.proceduresonline.com/chapters/p_sig_harm.html
http://rotherhamscb.proceduresonline.com/chapters/p_sig_harm.html
http://rotherhamscb.proceduresonline.com/chapters/p_sig_harm.html
http://rotherhamscb.proceduresonline.com/chapters/p_action_follow.html#cse
http://rotherhamscb.proceduresonline.com/chapters/p_action_follow.html#cse
http://rotherhamscb.proceduresonline.com/chapters/p_action_follow.html#cse
http://rotherhamscb.proceduresonline.com/chapters/p_ca_sex_exp.html
http://rotherhamscb.proceduresonline.com/chapters/p_ca_sex_exp.html
http://rotherhamscb.proceduresonline.com/chapters/p_sg_ch_missing.html
http://rotherhamscb.proceduresonline.com/chapters/p_sg_ch_missing.html

There are concerns a child oy bhe harmed
because of uwse of technology or social media -
for more information see E-Safety: Sofegu.arding

Children Exposed to Harm throuwgh the Digital
Media;

Concern exists abhout a child hoving contoact with
O PRIAON Who maly pose o risk, or potential risk,
to children (see Individuals who Pose a Risk to
Children Proceduwre;

A child is heing denied occess to urgent or
important Medical Assessment or services;

There are suspicions that a child might bhe
harmed becauwse of fahricoted or induced illness
(see Protocol for Safeguarding Children in Whom
IUlness is Fabricated .or Induced;

A child is at risk of bheing subjected to illegal
procedures, for example:

o Safeguarding Girlse and Young Women at Risk
of Abuse through Female Genital Mutilation
Procedure;

o Safeguording Children and Young People from
Forced Marriage Procedure;

o Safeguording Children and Young People from
Hon.ouwr Boased Violence Proceduwre;

o There are grounds for concern that a pers.on
may be o victim of human trafficking (see
Safeguaording Children who may have heen
Trafficked from Abroad Procedure and
National Referral Mechanism: guidance for
child first responders (Home Office, August
2013)).


http://rotherhamscb.proceduresonline.com/chapters/p_ca_information.html
http://rotherhamscb.proceduresonline.com/chapters/p_ca_information.html
http://rotherhamscb.proceduresonline.com/chapters/p_ca_information.html
http://rotherhamscb.proceduresonline.com/chapters/p_risks_posed.html
http://rotherhamscb.proceduresonline.com/chapters/p_risks_posed.html
http://www.proceduresonline.com/resources/keywords_online/nat_key/keywords/medical_assessment.html
http://rotherhamscb.proceduresonline.com/chapters/p_fab_ind_ill.html
http://rotherhamscb.proceduresonline.com/chapters/p_fab_ind_ill.html
http://rotherhamscb.proceduresonline.com/chapters/p_fem_gen_mut.html
http://rotherhamscb.proceduresonline.com/chapters/p_fem_gen_mut.html
http://rotherhamscb.proceduresonline.com/chapters/p_fem_gen_mut.html
http://rotherhamscb.proceduresonline.com/chapters/p_force_marr.html
http://rotherhamscb.proceduresonline.com/chapters/p_force_marr.html
http://rotherhamscb.proceduresonline.com/chapters/p_safe_g_honour.html
http://rotherhamscb.proceduresonline.com/chapters/p_safe_g_honour.html
http://rotherhamscb.proceduresonline.com/chapters/p_safeg_traff_ch.htm
http://rotherhamscb.proceduresonline.com/chapters/p_safeg_traff_ch.htm
https://www.gov.uk/government/publications/national-minimum-standards-for-private-fostering
https://www.gov.uk/government/publications/national-minimum-standards-for-private-fostering
https://www.gov.uk/government/publications/national-minimum-standards-for-private-fostering

e A child is at risk or vulnerahle to ,bzin,g drawn
into terrorism - ;,o,r m.ore ,Lnj,c,rm,a,ti,on ARR
Supporting Children and Young People Vulnerahle

to Violent Extremism Procedure;

« A child is at risk of heing harmed through
experiencing or seeing or heaoring the ill-
treatment of ancther, e.q. through Domestic
Abuse;

« A child is at risk of bheing harmed becauwse of
concerns ahout their parents’ mental health see -
Safeguaording Children at Risk where a Parent has
Mental Health Probhlem Procedure;

e Either an adult or a child maokes alleqations of
non-recent abhuse, for more information see -
Safeguarding Children and Young People Lnwvolwved
in Organised or Multiple Abuse, and other
Complex Investigations Procedure.

For information ahbout thresholds, see Multi-Agen.cy
Threshold Descriptors.

Please note this list is not exhauwstive.

Useful Contact numhbers and e-mail
addresses wehsites:

Local Authority Children’s Social Core - Multi-Agency
Safequording Huh (MASH) for oll referrals, adwvice and
support including referral to Early Help and Family
Engagement serwvices:

« 01709 336080

South Yorkshire Police non —2Mergeincy numher - 0]
In an emergenct ring 9499


http://rotherhamscb.proceduresonline.com/chapters/p_sg_ch_extremism.html
http://rotherhamscb.proceduresonline.com/chapters/p_sg_ch_extremism.html
http://trixresources.proceduresonline.com/nat_key/keywords/a_domestic_vio_abuse.html
http://trixresources.proceduresonline.com/nat_key/keywords/a_domestic_vio_abuse.html
http://rotherhamscb.proceduresonline.com/chapters/p_childatrisk_mhpar.html
http://rotherhamscb.proceduresonline.com/chapters/p_childatrisk_mhpar.html
http://rotherhamscb.proceduresonline.com/chapters/p_comp_abuse.html
http://rotherhamscb.proceduresonline.com/chapters/p_comp_abuse.html
http://rotherhamscb.proceduresonline.com/chapters/p_comp_abuse.html
http://rotherhamscb.proceduresonline.com/pdfs/multiagency_thresholddescriptors.pdf
http://rotherhamscb.proceduresonline.com/pdfs/multiagency_thresholddescriptors.pdf

Rotherham Sajfeguarding Children’s Partnership
(LADO/Duty Adwice):

e 01709 8239I4

Education Safeqguarding Officer
e 01709 822690

Rotherh.am LSCP
http:/Iwww. rscn. org uk/

National Helplines [Websites:

NSPCC Confidential helpline - 0808 800 5000
help@nspcc.org.uk

Childline - 0800 Il

Annex 4
Peer-on-peer (Child on Child) abuse

For the purposes of this policy, “peer-on-peer abuse”
is defined os abuse between children.

The school has a zero-tolerance approoch to abuse,
including peer-on-peer ohuse.

ALl staff will he aware that peer-on-peer abuse caon
occur bheiween pupils of any oge and gender, hoth
inside and outside of school, as well as online. All
staff will he aware of the indicators of peer-on-peer
ahuse, how to identify it, and how to respond to
reports. ALl staff will also recognise that exven if no
cases hawve heen reported, this is not an indicator
thaot peer-on-peer wohbhuse is not occurring. All staff


http://www.rscp.org.uk/
mailto:help@nspcc.org.uk

will /s,pz,ak to the DSL ,Lg ,thz,g hanve any LOoncerns
ahbout peer-on-peer abhuse.

ALl staff will aunderstand the importance of
challenge inappropriote bhehawviouwr between peers, and
will not tolerate abuse oas “hanter” or “part of growing

aup”.
Peer-on-peer abuse can he m,anigzzs,tz,d in maony
Adifferent waoys, including:

e Bullying, including cyherbullying and prejudice-
baoased or discriminatory bullying.
e« Abuse in intimaote personal rzl,a,ti,onzshipzs bhetween

pRRIA.
e« Physical wohuse - this may include .an online
element which Jfacilitotes, threatens .and |or
encourages physical abuse.
o Sexumal wviolence - this may include .an online
element which Jfacilitotes, threatens .and |or

encourages Aexual violence.

e Sexumal haroassment, including online sexual
harassment, which may be standalone .or part of
a bhroader pattern of abhuse.

e Caunsing someone to engoage in sexual octinvitiy
withouwt consent.

e« The consensual and non-consensual sharing of
nude and semi-nude images ond |or xvideos.

« Upskirting.
e Initiation- and hazing-type ~vioclence and rituals,
which can include activities involving

harassment, ahuse or humiliation uwsed as o way
,aj initiating o person into A group, and VWbl
also include an online element.

ALl staff will bhe clear as to the school’s policy and
procedures regarding peer-on-peer ohuse and the role
they have to play in preventing it and responding
where they helieve a child may bhe at risk from it

ALl staff will he made .aware of the heightened
vulnerability of pupils with SEND, who ewvidence



suggests are more likely to bhe wabhused than their
peers. Staff will not assume that possible indicators
of abuse relate to the pupil’s SEND and will always
explore indicators further.

ALl staff will he made aware of the heightened
vudnerahbilitiy of LGBTQ+  pupils, wWho  ewxvidence
suggests ore also more Likely to bhe targeted by their
peers. In some coses, pupils who are perceived to he
LGBTQ+, reqgardless wof whether they are LGBTQ+, can he
just as wsvulnerohle to abuse oas LGBTQ+ pupils. The
school's response to Asexuwol wvioclence and sexual
harassment hetween pupils of the same sex will bhe
equally woas rohust wos it is jfor incidents hetween
children of the opposite sex.

Pupils will he maode aware of how to raise concerns
or make o report and how any reports will he
handled. This includes the process jfor reporting
concerns about friends or peers. Pupils will also he
reassured that they will bhe taken seriously, hbe
supported, and kept sofe.



